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Tip Sheet – COVID 19 Pandemic  
Employee & Visitor/Support Person Screening 

 

 
 

The Recommendation for Screening has been Updated 
 

VISITOR/SUPPORT PERSON:      Each patient has the right to identify a support person or 
(2) that will be available throughout hospitalization. Only 1 support person may be at the 
bedside at a time.   All Visitors/Support Persons must enter through the Main Lobby & 
perform hand hygiene prior to screening process.   
 

When a visitor or support person presents at the hospital they must be screened. 
1. Take their temperature (Needs to be below 100.4 to be granted access to the Hospital)-

*Perform hand hygiene before & after taking temp/wipe down equipment as per policy 
2. Ask if they have any flu like symptoms?  (Answer needs to be no to access Hospital) 

 * If Visitor/support person, screens “in” (able to be at bedside)  
1. Supply them with a mask 
2. Instruct them on proper mask application and to wear it at all times while in Hospital 
3. They must report directly to the Security Desk, where Security will call the Unit and 

confirm that this person is allowed up. 
4. All Visitors/Support persons must be escorted to the patients unit.   

___ ______________________________________________________________________________________ 
 
EMPLOYEE SCREENING:  Employees must enter through the Lobby or the Emergency Department Entrance 
All employees must wear a mask at all times when in the Hospital.   
Employees who are Healthcare Providers must wear a surgical mask.  This mask must be changed when 
soiled.  Upon entry if a Healthcare Provider will be given a new mask ONLY if they don’t have one or theirs is 
reportedly soiled. Continue to conserve masks as much as possible. 

Employees who are not healthcare providers must wear a cloth mask when in the Hospital at all times.  Cloth 
masks must be laundered at home after each shift worked. These cloth masks are available in the non-patient 
care departments. (see your Manager, if you have any questions) 

 

Upon entry into the building each staff member will be asked the following question: 
 

1. Have you had a fever in the last 24 hours?  (all staff have been instructed to self- monitor temperature 
at home twice a day) 

2. Do you have any flu like symptoms?   

 If employee answers “no” to all questions- give the employee a surgical mask and instruct them 
to wear it at all times while in the Hospital and to replace it if it becomes wet or soiled. 

 Non-Healthcare providers must enter wearing the cloth mask, if they present without one a 
surgical mask will be provided with instructions to obtain a cloth mask in their departments. 

 If any employee answers “yes” to any questions- provide a mask and send them to EH during 
posted hours. When EH is not here instruct staff member to go home and call MD & employee 
Health. 

Goal – To Stop the Spread of Coronavirus to our Community,  

Employees & Patients. 

 


